
National Air and Space Museum, Smithsonian Institution

Artifact Loan Request Form

BORROWER INFORMATION

Name of Institution: 
_______________________________________________________________________________

Street Address: 

_______________________________________________________________________________

                         
_______________________________________________________________________________




_______________________________________________________________________________

Shipping Address: 
_______________________________________________________________________________

(if different):                      


_______________________________________________________________________________

_______________________________________________________________________________

Name and title of individual in charge of loan: _______________________________________________________________

Telephone: ________________________________________        Fax: ___________________________________________

E-mail:
_____________________________________________________________________________________________

Number of full-time staff members: _________________________         Founding date: _____________________________



Governing body: ______________________________________________________________________________________ 

Borrowing Institution’s mandate or Mission Statement: ________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

Brief characterization of Borrowing institution’s permanent collection: ___________________________________________ 

____________________________________________________________________________________________________

Hours open to the public: ____________________________  Most recent annual attendance figure: ____________________ 

Is your institution accredited by the American Alliance of Museums?     

Yes    FORMCHECKBOX 
  No   FORMCHECKBOX 

Is your institution a Smithsonian Institution Affiliate?



   
Yes    FORMCHECKBOX 
  No   FORMCHECKBOX 

Are you presently applying for objects from any other Smithsonian museum for           

the same exhibition?

 





Yes    FORMCHECKBOX 
  No   FORMCHECKBOX 

If yes, please list specify: _______________________________________________________________________________
____________________________________________________________________________________________________

LOAN INFORMATION

Exhibit title: _________________________________________________________________________________________

Brief description of the exhibition concept: _________________________________________________________________

____________________________________________________________________________________________________

Full period of time for which the loan is requested:
From:____________________    To: ___________________________

Actual exhibit dates:  



From:____________________    To: ___________________________   

Objects requested for loan (Please list all requested artifacts including object number and object name.  Attach additional pages if required):  

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________      

____________________________________________________________________________________________________

If there is to be more than one venue, please list all additional venues and dates:

____________________________________________________________________________________________________

____________________________________________________________________________________________________      

Is your Institution willing to underwrite the costs associated with professional staff from NASM overseeing transport and/or installation and deinstallation of borrowed artifacts, if required?   Yes    FORMCHECKBOX 
  No   FORMCHECKBOX 

How will borrowed artifacts be displayed?  Specify nature of exhibit cases and provide drawings, if available: 

___________________________________________________________________________________________________

____________________________________________________________________________________________________

What are the proposed type(s) of mounting devices to be used? Please be specific:
____________________________________________________________________________________________________

____________________________________________________________________________________________________      

____________________________________________________________________________________________________

Is a catalogue or other publication planned in conjunction with exhibit?  Yes    FORMCHECKBOX 
  No   FORMCHECKBOX 
  

If yes, please indicate title, author and projected date of publication:  ____________________________________________ 

Are photographs of the requested artifacts or other NASM artifacts required as part this loan request, either for publication or for use within the exhibit?   Yes    FORMCHECKBOX 
  No   FORMCHECKBOX 
  

If yes, please detail specific photography needs and dates by which images are required:  ____________________________

____________________________________________________________________________________________________
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