
The Smithsonian National Air and Space Museum and the Mutual Concerns Program Committee appreciate your support and participation in this year’s Mutual Concerns.  Below is information for exhibiting.  Please contact mc2018@pimaair.org with any questions.  
Exhibit times at the Westin La Paloma include Friday evening opening reception and during the conference all day on Saturday and Sunday. 

See below for details on guest allowances.*  

For your information, Friday and Saturday will be the busiest Marketplace days.  After Saturday, some exhibitors depart, while others stay to get to know the participants better and follow-up on connections made earlier in the meeting.  All exhibitors also have one pass to all conference sessions.  
GENERAL INFORMATION FOR SPONSORING OR EHXIBITING AT MUTUAL CONCERNS
AT THE HOTEL: We will supply a 6x2½
’ cloth covered table with two chairs.  For exhibitors bringing their own table or booth, equipment must not be longer than 8’or higher than 8’.  Please do not tape or tack decorations or meeting materials to walls, windows, woodwork or exhibits.  Exhibitors are responsible for collecting all leftover materials and breaking down boxes.

There is no charge for electricity from the available wall outlets. Please request electricity on the form at the end of this information.  Extension cords plug strips, audiovisual equipment, web connection, and other assorted set-up items are available through the hotel for a charge.  To request any of these items, please complete the Westin La Paloma’s Shipping and Electrical Form. 
MAILING MATERIALS: Materials for exhibit may be sent ahead of time to the hotel.  Current rate is $0.59/lb for handling and storage fees. Please complete the Westin La Paloma’s Shipping and Electrical Form. 

Directions for exhibiting at the Mutual Concerns of Air and Space Museums Marketplace 2018 at Westin La Paloma:
If you are driving to the hotel please use this address for your GPS: 3800 East Sunrise Drive, Tucson, AZ 85718
· Friday’s Marketplace, reception, and welcome session is from 5:30 – 7:30 p.m. in the Terrace Level Foyer. 
· Exhibitors may arrive for set-up at this location beginning at 1:30 p.m. 
· To get your materials to the Terrace Level Foyer, please unload your materials at the main entrance.
· Please check in at the Mutual Concerns Registration desk in the Grand Foyer for your booth location..
Shipping/Receiving/Handling Instructions for the Westin La Paloma
In the event materials are being shipped to the hotel in advance of the conference, the instructions are below:

All boxes must contain a label stating the following information:

Westin La Paloma Resort and Spa
Attn: YOUR NAME – EXHIBITOR NAME (MUTUAL CONCERNS)

3800 East Sunrise Drive
Tucson, AZ 85718
ATTENDANCE & EXHIBITNG DETAILS for: _____________________________________________

                                                 


Name of Company
Please check off all that apply to you and return this form via email (mc2018@pimaair.org) by October 1.   
Please note that we are asking about your attendance and exhibiting separately because some vendors do not exhibit the entire time, but they do stay at the meeting to attend sessions.  Your detailed answers will help us plan accordingly.
Need electricity for table when exhibiting – Y/N



Attending Friday – Y/N



Table needed for exhibiting Friday – Y/N
Attending Saturday – Y/N


Table needed for exhibiting Saturday – Y/N
Attending Sunday – Y/N


Table needed for exhibiting Sunday – Y/N


Attending Monday – Y/N



Attending Tuesday – Y/N 
For internet, audiovisuals, electrical extensions and other set-up needs at the Westin La Paloma, please complete the Westin La Paloma’s Shipping and Electrical Form. 

*EXHIBITOR AND SPONSOR ADMITTANCE TO THE COFERENCE
If you are an Exhibitor, you have ONE free conference registration that allows admittance to all sessions, social events, and meals, as well as ONE additional guest pass to Friday’s reception.  

If you are a Sponsor, you have TWO free conference registrations that allow admittance to all sessions, social events, and meals. 
OPTIONAL ADDITIONAL REGISTRATION AND GUEST PASSES FOR MEALS AND EVENTS

$550 for additional conference registration

Friday Reception Pass: $100 per additional guest for food and welcome speaker

Saturday Pass: $120 per additional guest for food and sessions

Sunday Pass: $120 per additional guest for food and sessions 
Monday Pass: $140 per additional guest for food, sessions, and transportation to the 309th  
Aerospace Maintenance and Regeneration Group and Pima Air & Space Museum 
$


Total Amount Due

PAYMENT INFORMATION FOR OPTIONAL ADDITIONAL GUESTS 
at MUTUAL CONCERNS:
Please provide name(s) and contact information for any additional registrants or guests from your company. Use additional sheet if necessary.
Name: 


Title: ___________________________________   E-mail: 


Phone: _________________________________   Fax 


Payment Information: 

· Check attached (payable to the Pima Air and Space Museum) Check # ____________

· Charge my credit card: (Please circle one)
VISA
   MasterCard 


Account No.  __________________________________________ Exp. Date ___________

      
Cardholder’s name_________________________________________________________

Cardholder’s signature ______________________________________________________
Signature __________________________________    Date _______________________

Return Methods: 

Fax to 520-574-9238                - OR -   Mail:
Pima Air & Space Museum

Attn: Mutual Concerns 2018


6000 E Valencia Road


Tucson, AZ 85756









Sponsor and Exhibitor Information/Reply Form 


Mutual Concerns of Air and Space Museums Marketplace


November 2-4, 2018




















